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LEARNING TO SPELL 1: SHORT WORDS

Name  __________________________________________Date  ____________

PURPOSE
Learn to easily spell many three-letter words.

HOW TO DO THIS COURSE: Do the steps in order. Write your initials and the 
date on the sign-off line when you finish a step. Two lines means you get the step 
checked by another student or, if stated, by your teacher. Have them initial the 
second line. All written work is turned in to your teacher. 

ESTIMATED TIME: 8 hours.

BOOK: 
Learning to Spell, Heron Books

	A.	SOUNDS

 1. READ: Learning to Spell, Part 1, Lesson 1, Spoken Words. 
While you are reading, do the things it tells you to do. _________

 2.  ACTIVITY: Your teacher will choose a partner to help 
you.  

 { Make a speech sound for your partner.

 { Show your partner what a spoken word is by saying at 
least 10 different spoken words.

 { Show what speech is by sending an idea across to your 
partner using spoken words.  ____  ____
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 3. ACTIVITY: Listen to Part 1 of the audio file The First 23 
Speech Sounds. Practice each speech sound until it is easy 
and you can say just the sound without mixing it with 
other sounds. _________

 4. ACTIVITY: Do this activity to get more familiar with the 
speech sounds. Your partner says these words to you, then 
you say each speech sound in the word. Do this until you 
can easily tell all the sounds in the words on the list.

cab fed

had beg

  Teacher pass. ____  ____

 5. ACTIVITY: Listen to Part 2 of The First 23 Speech Sounds. 
Practice each speech sound until it is easy and you can say 
just the sound without mixing it with other sounds. _________

 6. ACTIVITY: Do this activity to get more familiar with the 
speech sounds. Your partner says the following words to 
you, then you say each speech sound in the word. Do this 
until you can easily tell all the sounds in the words on the 
list.

mop pan

jam rip pal

Teacher pass. ____  ____

 7. ACTIVITY: Listen to Part 3 of The First 23 Speech Sounds. 
Practice each speech sound until it is easy and you can say 
just the sound without mixing it with other sounds. _________
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 8. ACTIVITY: Do this activity to get more familiar with the 
speech sounds. Your partner says the following words to 
you, then you say each speech sound in the word. Do this 
until you can easily tell all the sounds in the words on the 
list.

run zip yet

van wet sat

Teacher pass. ____  ____

	 B.	WRITING	

 1. READ: Lesson 2, Writing up to the heading “The Alphabet.” 
While you are reading, do the things it tells you to do. _________

 2. ACTIVITY:

 { Show what a mark is by making up several different marks 
and writing them on a piece of paper. 

 { Show what a letter is by saying a speech sound and then 
putting down the mark that stands for it. _________

 3. READ: Lesson 2, section “The Alphabet” to the end of the 
chapter. _________

 4. ACTIVITY: Show the difference between the name of a 
letter and the sound the letter stands for. For the first letter, 
say to yourself “The sound is (sound of a). The name is 
a.” Do this for all the letters of the alphabet except q and x 
(you will learn more about them later). Remember, k has 
the same sound as c. _________
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 5. ACTIVITY: Get Learning to Spell Card Pack 1. These letter 
cards should be in order, divided into three sets. You will 
be doing these two activities with different sets of cards. 

1) Your partner takes up the first card and says the speech 
sound on the back while holding up the card. Then you say 
the speech sound. Then you say as many words as you can 
that start with that sound (at least five). Continue this way 
through the rest of the cards.  

2) Now your partner mixes up the cards, and one by one says 
the speech sound without showing it to you. You write the 
letter. If you can’t write it easily, your partner shows you the 
card. Do this until you can easily write the correct letter as 
soon as you hear a sound. (One card has both c and k on it, 
because they can both stand for the same sound. When you 
hear that sound, write both letters.) 

 { Do step 1 with Set 1, a–h.

 { Do step 2 with Set 1, a–h.

 { Do step 1 with Set 2, i–r.

 { Do step 2 with Set 2, i–r. 

 { Do step 1 with Set 3, s–z.

 { Do step 2 with Set 3, s–z. 

 { Do step 2 with Sets 1 and 2 mixed together. 

 { Do step 2 with Sets 1, 2 and 3 mixed together until you 
can easily write a letter for any one of the 23 sounds. 

Teacher pass at the end. ____  ____

 6. ACTIVITY: For this activity, you will practice writing the 
beginning sounds of words from this list.  

ball  just end

lunch pull seat
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new fast kit

up  dish yarn

go         well      at

munch him zero

red its cat

vest odd tell

 { Your partner reads you the words from the list, one at a 
time. You write down the letter for the beginning speech 
sound.

 { (Because c and k stand for the same speech sound, if you 
hear it before an a sound as in cat, write c. If you hear it 
before an i sound as in kit, write k. This is the way these 
two letters are used in writing that sound.)

 { After you do the whole list, check your answers and mark 
any that are wrong. Practice those again. 

Keep doing this until it is easy for you to get the whole list right.  ____  ____

 7. ACTIVITY: For this activity, you will practice writing the 
ending sounds of words from this list.  

egg   salt flap

when mall fizz

need slam off

ask sir five

glob mess

 { Your partner reads you the words from the list one at a 
time. You write down the letter for the ending speech 
sound. When you hear the speech sound for c or k at the 
end of a word, write k.
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 { After you do the whole list, check your answers and mark 
any that are wrong. Practice those again. 

Keep doing this until it is easy for you to get the whole list  
right.  ____  ____

 8. ACTIVITY: For this activity, you will practice writing the 
speech sounds in the middle of words from this list. 

man top  not

bug men win

hit dog tub

bed tip pat

hot bus web

nap wet hum

pet zip bob

nut cap nap

 { Your partner reads you the words from the list one at a 
time. You write down the letter for the middle speech 
sound. 

 { After you do the whole list, check your answers and mark 
any that are wrong. Practice those again. 

Keep doing this until it is easy for you to get the whole list right.  ____  ____

	C.	SPELLING	

 1. READ: Lesson 3, Spelling.  _________

 2. ACTIVITY: Show your teacher what spelling is by putting 
down the correct letters to stand for the speech sounds in a 
word. Teacher pass.  ____  ____
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 3. ACTIVITY: For this activity, you will practice spelling these 
words.  

man fed yes

hot run jog

bus lap zap

cap kid jut

wet web cot

zip van rag

 { Have your partner read the words to you one at a time. 
You then write the correct letters for each one. 

 { When you are done, check the spelling of each word, and 
circle any letters you missed. Then practice those again. 

Do this again until the words are easy for you to spell. ____  ____

	D.	FINAL	ACTIVITY	

 1. ACTIVITY: For this activity, you will practice spelling these 
words. Your partner says these words to you, and you write 
them. When you are done, check your own spelling for 
each word. If you missed any, practice them again. You pass 
this step when you can easily spell the whole list at one 
time.

bat got up

kid   ran hug

fit yap jet

cub zip rat

log wet dot

Teacher pass. ____  ____
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I have completed the steps of this course. I understand what I studied and can 
use it.

Student __________________________________________  Date ___________

The student has completed the steps of this course and knows and can apply 
what was studied.  

Teacher __________________________________________  Date ___________

The student has passed the exam for this course.  

Examiner _________________________________________  Date ___________

FOR THE TEACHER
ADDITIONAL RESOURCES
Exam/answers 
Materials list
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